
Making Changes to Your 2020 Flexible Spending Account (FSA) Election 

The IRS recently issued guidance that provides increased flexibility for FSA participants to make mid-year 
changes during the 2020 calendar year.  Eligible employees have a one-time opportunity to cancel, 
enroll, decrease or increase their FSA election for the 2020 plan year. 

Changes will be effective the first day of the month following the receipt of the election change form.  
Please note that a decrease in contribution cannot be less than the amount of contribution already 
received in reimbursement from the plan. Refunds of plan contributions are not permitted. 

Healthcare FSA Change Options 

1. Do nothing 
 Your annual election amount will remain the same 

 
2. Cancel your annual election amount 

 Your contributions will stop the beginning of the pay period following receipt of your 
election change form 

 If you have been reimbursed for more than you have contributed, you may only 
decrease your election to an amount equal to or greater than the amount you have 
contributed as of the date your election change form is received 
 

3. Decrease your annual election amount 
 Your new annual election amount cannot be lower than the total amount of expenses 

you have received in reimbursement 
 

4. Increase your annual election amount up to the $2,700 maximum 
 Your new bi-weekly contributions are calculated by taking the difference between your 

new annual election amount and the amount you have contributed year-to-date and 
dividing the difference by the remaining number of pay periods in the calendar year 
 

5. Enroll up to the annual $2,700 maximum, if you are not currently participating 

Eligible expenses need to be incurred on or after the date your coverage began and can be incurred 
through the plan’s grace period (March 15, 2021), to be eligible for reimbursement 

Health FSA Eligible Expenses Update 

Under the Coronavirus Aid, Relief and Economic Securities (CARES) Act, the following are eligible 
expenses for reimbursement through your health FSA, if incurred after December 31, 2019: 

 Over-the-counter (OTC) drugs and medicines without a doctor’s prescription 
 Menstrual care products 

 

Dependent Care FSA Change Options 

1. Do nothing 



 Your annual election amount will remain the same 
 

2. Cancel your annual election amount 

 Your contributions will stop the beginning of the pay period following receipt of the 
election change form  

3. Decrease your annual election amount to what you estimate your dependent care expenses will 
be for the calendar year 
 

4. Your new annual election amount cannot be lower than the amount contributed year-to-date as 
of the pay date change effective date 
 
Example:  If you have a $5,000 annual election and had $4,000 in contributions deducted from 
your pay-check, your new annual election can be no lower than $4,000 for the 2020 plan year.  
 

5. Increase your annual election amount up to the maximum of $5,000  

 Your new bi-weekly contributions are calculated by taking the difference between your 
new annual election amount and the amount you contributed year-to-date, and dividing 
the difference by the remaining number of pay periods in the calendar year 

 

Eligible expenses need to be incurred on or after the date your coverage began and can be incurred 
through the DCFSA plan’s grace period (March 15, 2021), are eligible for reimbursement. 

 

How to Make Changes to your 2020 FSA Elections 

1. Complete the 2020 COVID-19 Change in Election Authorization form 
2. Enter your current election and the new annual election amount you are requesting 
3. Sign and date the form 
4. Return the completed form to the Human Resources - Benefits Division by either scanning and 

emailing to benefits@rivco.org or fax to (951) 955-3490 

 



Making Changes to Your 2020 Flexible Spending Account (FSA) Election 

The IRS recently issued guidance that provides increased flexibility for FSA participants to make mid-year 
changes during the 2020 calendar year.  Eligible employees have a one-time opportunity to cancel, 
enroll, decrease or increase their FSA election for the 2020 plan year. 

Changes will be effective the first day of the month following the receipt of the election change form.  
Please note that a decrease in contribution cannot be less than the amount of contribution already 
received in reimbursement from the plan. Refunds of plan contributions are not permitted. 

Healthcare FSA Change Options 

1. Do nothing 
 Your annual election amount will remain the same 

 
2. Cancel your annual election amount 

 Your contributions will stop the beginning of the pay period following receipt of your 
election change form 

 If you have been reimbursed for more than you have contributed, you may only 
decrease your election to an amount equal to or greater than the amount you have 
contributed as of the date your election change form is received 
 

3. Decrease your annual election amount 
 Your new annual election amount cannot be lower than the total amount of expenses 

you have received in reimbursement 
 

4. Increase your annual election amount up to the $2,700 maximum 
 Your new bi-weekly contributions are calculated by taking the difference between your 

new annual election amount and the amount you have contributed year-to-date and 
dividing the difference by the remaining number of pay periods in the calendar year 
 

5. Enroll up to the annual $2,700 maximum, if you are not currently participating 

Eligible expenses need to be incurred on or after the date your coverage began and can be incurred 
through the plan’s grace period (March 15, 2021), to be eligible for reimbursement 

Health FSA Eligible Expenses Update 

Under the Coronavirus Aid, Relief and Economic Securities (CARES) Act, the following are eligible 
expenses for reimbursement through your health FSA, if incurred after December 31, 2019: 

 Over-the-counter (OTC) drugs and medicines without a doctor’s prescription 
 Menstrual care products 

 

Dependent Care FSA Change Options 

1. Do nothing 



 Your annual election amount will remain the same 
 

2. Cancel your annual election amount 

 Your contributions will stop the beginning of the pay period following receipt of the 
election change form  

3. Decrease your annual election amount to what you estimate your dependent care expenses will 
be for the calendar year 
 

4. Your new annual election amount cannot be lower than the amount contributed year-to-date as 
of the pay date change effective date 
 
Example:  If you have a $5,000 annual election and had $4,000 in contributions deducted from 
your pay-check, your new annual election can be no lower than $4,000 for the 2020 plan year.  
 

5. Increase your annual election amount up to the maximum of $5,000  

 Your new bi-weekly contributions are calculated by taking the difference between your 
new annual election amount and the amount you contributed year-to-date, and dividing 
the difference by the remaining number of pay periods in the calendar year 

 

Eligible expenses need to be incurred on or after the date your coverage began and can be incurred 
through the DCFSA plan’s grace period (March 15, 2021), are eligible for reimbursement. 

 

How to Make Changes to your 2020 FSA Elections 

1. Complete the 2020 COVID-19 Change in Election Authorization form 
2. Enter your current election and the new annual election amount you are requesting 
3. Sign and date the form 
4. Return the completed form to the Human Resources - Benefits Division by either scanning and 

emailing to benefits@rivco.org or fax to (951) 955-3490 

 


